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28th (pm) - 29th (am) September 2011
Burleigh Court Hotel and Conference Centre, Loughborough
Delegate Booking Form
	Name:
	      

	Position:
	     

	Organisation:
	     

	Contact No:
	     

	Email:
	     

	Address:
	     

	Special Requirements:  

Please detail any special requirements you have to include dietary and access etc.

	     


​​​Please select your options below.  
Requirements:





                                

Option 1 - Full event attendance
 FORMCHECKBOX 

Attendance at the event on 28th & 29th September to include accommodation 


and dinner on 28th September @ £260.00 plus £52.00 VAT = £312.00
Option 2 - Day Attendance on 28th September and Dinner
 FORMCHECKBOX 

Attendance at the event on 28th September to include dinner on 28th September


@ £160.00 plus £32.00 VAT = £192.00
Option 3 - Day Attendance on 28th September only
 FORMCHECKBOX 

Attendance at the event on 28th september to include lunch @ £130.00 plus £26.00 VAT = £156.00
Option 4 - Day Attendance on 29th September only
 FORMCHECKBOX 

Attendance at the event on 29th september to include lunch @ £130.00 plus £26.00 VAT = £156.00
It is important that we receive one booking form per person.  Payment can be made via credit card using this form or alternatively we can invoice you if you provide a purchase order number.  Please note payment is required before the event takes place.  Bookings will not be accepted without a PO number unless credit card details are supplied
Please make your PO number out to CFOA Services Ltd. 

Purchase Order Number:
     
Cancellation Charges:

Please note that CFOA Services Ltd is responsible for venue cancellation charges and as a consequence must apply cancellation charges as follows:

Cancellation within 28 days of the event - 100% of accommodation fees. 

Cancellation within 7 days of the event – 100% of delegate fees. 

Cancellation must be in writing or via e-mail. Delegate places are transferable.

Please return your completed booking form to:

Events Department 

CFOA Services Ltd
                                      



Telephone: 01827 302300

9-11 Pebble Close



Fax: 01827 302399

Amington, Tamworth                                                                      
  E-Mail: events@cfoa.org.uk

Staffordshire

B77 4RD

I have read and accept the cancellation charges on this form.

Delegates Signature 
     
This event is run by CFOA Services Ltd on behalf of CFOA. 

 FORMCHECKBOX 
At some events we will have a photographer present, please tick this box if you are unwilling to give permission for any photographs taken of you to be used in future CFOA literature and on the CFOA website. 

 FORMCHECKBOX 
At some events we will audio record the conference sessions; including Q & A and publish this on the CFOA website. Please tick this box if you would wish any recordings in which you are included to be deleted prior to publication. 

Data Protection Policy - Your consent
The making of this booking signifies your consent to allow CFOA Services Ltd to collect and use personal information about you. CFOA Services Ltd carries a firm commitment to the privacy of your personal data. This privacy policy describes: The information we collect; What we do with it; Who we share parts of it with.

The information we collect and how we use it. 

We believe it is highly important to respect the privacy of all delegates and to make only safe and ethical use of the information provided. We aim to give you as much control as possible over the information you do give, and in all cases the disclosure of your personal details is voluntary. Where we ask for information we do so in order to offer a service to you. If you believe that any information we hold about you is inaccurate, please notify us, and we will do our best to correct it as quickly as possible. Some of the information you give will be held in databases: we will ensure that these are secure and can only be accessed by authorised people. We may also ask you to complete surveys or questionnaires. These will always be voluntary, but we may use the information from them to target marketing to relevant delegates.
Who will have access to the information? 

Any information you give will be available to organisations within the CFOA group. Participants’ names and organisations will be made available to other attendees on the same event. Information you give in response to surveys and questionnaires will be used in two ways: By organisations in the CFOA group to help determine policy and to help improve its services to members and customers; By third parties that the Association may make the information available to for market research: in this case, the information will be made available only in the form of anonymous statistical reports. We may follow up some survey responses by phone or e-mail.

How long will personal information be stored for? 
We will retain personal information, on our systems, for the length of time it takes us to provide our services to you.

Credit Card Payments - Required details
Card type
VISA/MasterCard etc (we cannot take American Express AMEX)
Card number
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


3 digit security code (back of card)
 


	     
	     
	     


Start date 
	     
	     
	     


Expiry date
	     
	     
	     


Issue No (if applicable)
	     


	Name of Cardholder
	     

	Address of cardholder  
	     

	Postcode
	     

	Telephone no. of Cardholder


	     


Note: A receipted invoice and credit card receipt will be sent to the cardholder
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FireFit Annual Conference 2011
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FireFit Annual Conference 2011
28-29 September 

